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OBJECTIVE
Conduct an informational interview with a professional working in an industry you are considering. This experience will help you gain real-world insights, expand your network, and clarify your career direction. 

No AI tools may be used to complete this assignment. Start early—scheduling interviews often takes time, and professionals may need advance notice.

INSTRUCTIONS
· Identify a Professional to Interview
· Choose someone who has worked in their profession for at least 3 years.
· The professional must not be a family member, close friend, or BYU employee (unless you receive prior approval from your professor).

Conduct the Interview
· The interview must be conducted in person, by phone, or via video chat (email interviews will not be accepted).
· Refer to the Career Conversation Guide to prepare thoughtful questions in advance and take notes during the conversation.

Write a Thank You Note
· After the interview, write a professional thank you note to express your appreciation.
· Your note should include:
· A professional greeting and closing
· A sincere expression of gratitude
· A reference to something meaningful or insightful from the conversation


Report Format & Headings 
· Your report should be at least 3 full pages (excluding the thank you note), double-spaces, 1” margins, 12-point Aptos font using the following section headings:

· Background: Include the name of your interviewee, their job title, years in the profession, how you found and connected with them, and how you prepared for the interview (about 10% of the report).

· Of Interest: Highlight the most interesting or relevant insights you gained—especially those that connect to your own career goals.

· Takeaways: Reflect on how the interview influenced your thinking about this career path. What did you learn? What surprised you? What might you do next?

· Thank You Note: Include the full text of the thank you note you sent. This will be assessed for professionalism, tone, and relevance.
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