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AI-generated content may be incorrect.]                                                               	Resume & Cover Letter Assignment

OBJECTIVE
Using a current job description, create a tailored resume and cover letter that reflects your personal brand and apply strategies learned in class. Your work will go through three rounds of review: 
1) Review 1: Career Studio 
2) Review 2: Peer Feedback
3) Review 3: Professor Evaluation
You may use AI to generate ideas, but all content must be personalized and accurate. Bullet points and paragraphs should reflect your authentic experiences and voice.
REVIEW 1: CAREER STUDIO INSTRUCTIONS
· After you find a job description for which you presently qualify for, save an electronic copy of the full job description (not just the URL) as they tend to disappear. You will need to access this later-particularly when you submit it with your final draft of your Resume and Cover Letter 3 (Final).
· Write your resume and cover letter using the resources available to you and the instruction you received in class.
· Schedule a one-on-one appointment with a Career Mentor at the BYU Career Studio (Room 1134 WSC). You may book an in-person or Zoom session by calling 801-422-3000.
· ​​​​​​​When scheduling the appointment, tell them it is for a class assignment.
· After arriving at the Studio and before the mentor starts reviewing your documents, you must request they use a rubric for feedback. Otherwise, they will have no way of knowing, and you will have to go back and have them do it again if you don't get the rubric filled out and signed and submit them late.
· Don’t wait until the 11th hour to go to the Career Studio…they may not be able to accommodate you.
· Ensure that your resume and cover letter look like they belong together. Header, font, design, etc., should match.
Submission Details
· Take a picture of the two rubrics (the resume rubric and the cover letter rubric) and submit them on Learning Suite by the due date. 
· DO NOT SUBMIT YOUR ACTUAL RESUME OR COVER LETTER YET. JUST THE RUBRICS.
REVIEW 2: PEER FEEDBACK
· Update your resume and cover letter based on the feedback you received during your Career Studio visit.
· Bring your revised documents to class on the scheduled date (see syllabus for details).
· During class, two peers will review your resume and cover letter.
· Each peer must complete and sign a feedback rubric for both documents.

Submission Details
· Take a picture of all four rubrics (two for the resume, two for the cover letter) and submit them on Learning Suite by the due date. 
REVIEW 3: PROFESSOR EVALUATION
· Revise your resume and cover letter using the constructive feedback received from your peer reviews.
· Unlike the first two assignments, which were graded based on completion, this submission will be scored using the official rubric. This is the same rubric used in your previous reviews, so you should already be familiar with its criteria.
· Ensure that your resume & cover letter look like they belong together. Header, font, design, etc., should match.
Submission Details
· Submit the following on Learning Suite by the due date:
· A PDF of your Resume 
· A PDF of your Cover Letter
· The job description these documents were written for. 
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