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Brigham Young University Hawaii provides information to enrolled
students about their rights under FERPA. This information is
accessible through the website. Students also have the right to resorict
disclosure of directory information.

One of the most important question we encounter during our daily
work Is, “Am ] allowed to release that informarion?” As we now have
computers at our fingerrips and readily accessible information on-
line, we need to be exeremely careful as to the information that is re-
leased. We have printed BYUHs Direcrory Information. Please read
through this and take some rime to refer to the online informarion.
You are representing BYUH and it is important that we adhere to
policies and procedures that have been outlined.

Directory Information: Information not generally considered
harmful or an invasion of privacy if disclosed. This includes, bur is
not limited to:

*  Name

s Addr

e Month, date, and place of birth

»  Names of parents or spouse

*  Major and minor field of study

¢ Participadon in officially recognized activities and sporis

e Weight and height of members of athletic reams

ad phone numbers

¢ PAs (grade point average}

Currently, we have students who have requested that their personal
information not be disclosed. We also felt thar we needed to inform
and educate our colleagues as to the FERPA guidelines. Many already
know about FERPA and others only need to be brought up to date wich
the rules.

HOW TO BLOCK PERSONAL INFORMATION
# (oo mybyuh.edu
= Llogin
¢ Select “People Soft Student Administration” under Financials and
HR/SA
¢ Select “Self Service”
*  Select “C

ampus Personal Informadon”
o Select “Privacy Settings”
Edis “FERPA/Directory

= Select what you want to restrict

s Click on the Restrictions” Button

e (lick "Save”

I you have a problem with the caller, please transfer the call to:

Registration Specialist ... ..o .o 675-3736
Graduarion/Curriculum Speaialist ... ... .. 675-3744
Records/ Transcript Specialist
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